Job Aid 2: Specimen Packaging and Shipping708
· Utilize PPE when packaging specimens.

· Ensure specimens are in the appropriate transport media (primary containers) for the specimen collected and the test requested (primary containers). Ensure that primary containers will not leak

· Determine the requirements temperature (ambient temperature vs refrigerated) and the referral timeframe (i.e., 6 hours) for the specimen collect and the test requested.

· Consult the driver/courier schedule to ensure that the sample will reach the referral center within the necessary referral timeframe.

· Place cool packs on the bottom of a secure leak-proof secondary container to properly preserve the specimens during shipping (specimens shipped at ambient temperature may not require cool packs, although it is often still advisable in warm climates.)

· Place the primary container(s) in the secondary container with sufficient absorbent material—paper towels, cotton balls, commercial products—to absorb the entire contents of the primary containers. 

· Ambient temperature specimens can be transported in the same secondary packaging as refrigerated specimens, but should be packed as far away from the cool pack as possible and be insulated by at least one layer of absorbent material.

· Ensure secondary container(s) is labeled properly with a biohazard sticker or stamp.

· Place secondary container(s) in an outer shipping container that can be secured with a screwtop, latch mechanism or sealed with tape. 

· Place test requisition forms in a plastic sheath (if possible) inside the outer shipping container with specimen tracking form.

· Confirm that the contact information for the laboratory is clearly marked on the outer shipping packaging and/or in paperwork inside the outer packaging

· Note the date and time of pick-up on the specimen tracking form and/or the driver/courier logbook.

· Ensure that the drivers/couriers have received basic safety training in the transportation of specimens.

· Disinfect the bench where the specimens were packaged.

[image: image1.emf]Step-by-Step Specimen Packaging Example

1. Collect specimens in primary 

containers and packaging materials         

6. Roll lab form around the outside 

of the secondary container. Place in 

outer container. Screw on cap.            

5. Put absorbent on top of tubes and 

screw on cap.                 

4. Place tubes and biohazard marker 

in secondary container

3. Wrap each tube in paper towel. 

2. Place absorbent into 

bottom of secondary container.            



[image: image2.emf]Biohazard Label should be on Secondary Container.

DO NOT put Biohazard Label on Outer Container.

DO NOT put any patient information on outer container or 

secondary containers or lids.

Specimen Packaging Diagram
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